
Fall 2021
Request for Assigned Writing Advisors (in non-Cornerstone/CORE 1000 
classes) 

Name:  __________________________________________ 

Class for which you’re requesting assigned WAs:  ____________________________________________ 

Semester in which the course is being offered: ___________________________ 

Will it run (circle):  Quad A  Quad B  Full Semester 

Is this class (please circle):  WR (Writing Research) WI (Writing Intensive) Neither (just  
uses writing as 
a teaching 
method) 

Anticipated enrollment:  ________________ 

Have you previously used assigned WAs?  Yes No 

Principles upon which WAs are assigned: 
Cornerstone and WRIT 1000 classes are the top priority for assigned WAs. 
WR classes are the next priority, then WI classes. 

Note, for planning purposes: Because many of the Cornerstone sections run in the fall, fewer WAs are 
available for other classes.  The supply for WR/WI classes is greater in the spring, though there may 
be some WAs available in the fall semester, depending on the number of Cornerstone/WI sections 
being offered and the number of WAs available.  We’ve been able to cover requests for spring WR 
and WI classes, plus some other classes in which a heavy load of writing is a part of the teaching/
learning strategy. 

Please note:  Applications for WAs must be filled out anew each year. 

Please return your request form to Melissa Pavlik at mpavlik@Northpark.edu or to the Writing 
Center at mailbox #38. 



Three Ways to Work with the Writing Center 

Assigned WAs: Trained student Writing Advisors work alongside students, functioning as sympathetic 
first readers of drafts who can give writers targeted feedback on their drafts, though they may lend 
assistance at any point of the process of putting papers together.  WAs work with the entire class, and 
each WA meets with the same set of students throughout the semester, offering in-depth assistance 
and coming to know the students’ work and writing habits.  Assigned WAs work closely with the 
teacher, helping to clarify assignments and components needed to fulfill those demands and giving the 
teacher feedback on the class. A WA assigned to your course typically conferences with the same 
students 3 times throughout the semester for 40-minute conferences each time.

Priority for Assigned WAs: Because of the course design and writing requirements of WRIT 1000, 
Cornerstone and Writing Research or Writing Intensive courses, these courses have the priority. During 
the fall, we serve twenty or more Cornerstone and WRIT 1000 courses, which limits our availability to 
serve even WR and WI courses. 

Nuts & Bolts: We have a detailed handout describing how to integrate the WA conferences into your 
syllabus and what responsibilities this would require of you. You may request this handout from Melissa 
Pavlik at mpavlik@northpark.edu. 

Drop-In Center: Our drop-in center, located on the second floor of the Brandel Library, provides one-
on-one writing conferences given by trained undergraduate students. Students do not need to make an 
appointment; they can simply walk in whenever the writing center is open (Mon-Thurs 10 a.m. to 12 
p.m., 1 p.m. to 5 p.m., 6 p.m. to 10 p.m. and Sunday 4 p.m. -8 p.m.) or attend a virtual appointment on 
MS Teams.  Please do not send a whole class “to the Writing Center” as a requirement without 
arranging a schedule with us; if not directed otherwise, students tend to arrive in swarms on the last 
evening or morning before a paper is due, swamping us.  We have a plan for that sort of class-wide 
work we call the “hybrid model”.  

Hybrid Model: Students come to the writing center for drop-in appointments at scheduled times and 
have the benefit of meeting with a WA who is familiar with your prompt and has read the student’s 
draft in advance.  

Nuts and Bolts: The professor sends us the prompt with due dates and we send you a sign-up sheet for 
you to circulate to your students, so that they have a wide selection of times and we can continue to 
serve other classes.  You bring us the drafts when students turn them in, so the WAs who are on duty 
during your student’s appointments can read them in advance. 


